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Notice for Web-meeting (MS-Teams)
November 22nd, 2020

When you make a registration, we will send you the invitation E-mail for attending the
Symposium.

Early bird registration must be made before November 30th, 2020: You must send the e-
mail message with the registration information, such as name, affiliation, E-mail, Amount of
money for bank transfer.

1.Presenter:

1) The presenter must be ready before one presentation. You will upload your PPT
after the session chair announces your presentation by sharing the function with the
Teams.

2) Presentation time is 12 minutes with 2minutes Q&A. (For invited speaker is 40
minutes presentation with 5 minutes Q&A).

3) Keep your presentation time so that the program will keep the time table.

4) Registration must be made before November 30. If we cannot find the presenter’s
name in the registration list, we may cancel the presentation.

2. Attendee:

1) Attendees must be OFF your mic and video during the presentation.

2) If you want to make a question after the presentation, use the “chat” function for the
qguestion or raise the hands. The chairperson will pick up your question or allow you
to make a question. In that case, ON your mic and video and make a question.

3) Do not make records for presentation

4) For Extended Abstract Book, you can download via the Web-site. We will send you
the password for opening the PDF Book.

We would like your cooperation so that we can have a meaningful discussion at this
Symposium. Please visit and enjoy our Web-symposium.

Best Regards,

The Executive Committee of the SOFC Society



